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Koaexc 3THKH ¥ ¢J1y;KeOHOT0 NoBeeHUsI PA0OTHUKOB IoCyJ1apCTBEHHOI 0 OKIKETHOT 0
npodeccuoHaIbLHOr0 00pa3oBaTeILHOr0 yupe:xkaenuss CaparoBckoii 001acTu

«ABaHTeeBCKUI MOJUTEXHUYECKHI JTHIeH»

|. O6mme nosnoxenus

1.1 Hacrosimuii Koneke 3tuku u ciny)ebHOro moseneHus padboTHUKOB (nanee — Komekce)
rOCy/IapCTBEHHOTO  OIOJDKETHOTO  MPO(ECCHOHAIBHOTO  00pa30BaTENIbHOTO  YUPEKICHHS
CaparoBckoii oOmactn «/BaHTEEBCKMI TMOJMMTEXHUUSCKUN JHICH» (mamee — YupexaeHue)
ocHoBaH Ha nojoxkenusix Koncrurynuu Poccuiickoir @enepannn, denepaibHOro 3akoHa ot 25
nexabpst 2008 1. Ne 273-03 «O npoTUBOAECHCTBUH KOPPYIIUIY», a TAK)KE yCTAaHABIMBAIOIINX B
OTHOIICHUH pPAOOTHUKOB YUPEXKICHHS OrpaHUYCHMs, 3ampeTbl W OOS3aHHOCTH HHBIX
(benepanbHBIX 3aKOHOB, HOPMATUBHBIX MpaBoBbIX akTOB [Ipe3unenta Poccuiickoit @enepanum,
IIpaBurensctBa Poccuiickoit denepanuu, Ipyrux HOPMAaTHUBHBIX NIPABOBBIX akTOB Poccuiickoin
Odenepanuy, BHYTPEHHUX  PETYISATUBHBIX JOKYMEHTOB  YUPEXJICHHS, a TaKkKe Ha
OOIIePU3HAHHBIX HPABCTBEHHBIX MPUHIIMIIAX K HOPMAaX POCCHICKOTO 0OIIECTBA U FOCYJapCTBA.

1.2. I'paxxnanun Poccuiickoit @enepanuy, moctynamomuii Ha paboTy B YupexaceHHe,
00si3aH O03HAKOMUTHCS ¢ ToJokeHUsMH Konmekca W coOmomaTh WX B IpoIecce CBOeH
NEeSTETbHOCTH.

1.3. Kaxnplii paboTHUK YUpexIeHusl AOKEeH MPUHUMATh Bce HEOOXOIUMBIE MEphI IS
coOroieHust MoJoKeHui HacTosmiero Kogekca, a kaxaplil rpaxaanun Poccuiickoit denepannu
BIIPaBE OXKUJATh OT pAaOOTHHUKA YUPEKIEHUS MMOBEEHNS B OTHOIICHUSIX C HUM B COOTBETCTBHU C
nosoxkeHnaMu Hacrosmero Konekca.

1.4. lensto Konekca siBisieTcss yCTaHOBJICHHE ITHUECKUX HOPM U MPaBUI CIYKEOHOTO
MOBECHUS PAOOTHUKOB JUIsl JOCTOMHOTO BBHITIOJHEHHSIMH HMH CBOEH MpodeccHoHaNbHOM
NESTETLHOCTH, a TaKKe COJCUCTBUE YKPEIUJICHHWIO aBTOPHUTETa YUPEKICHUs, oOecredeHue
€IMHBIX HOPM TOBEJICHUS PAOOTHUKOB.

1.5. Kogekc ciyxuT ocHOBOW Ui (pOpMHpPOBaHUS AOKHOM MOpalld B KOJUJICKTHUBE,
YBOKHUTEILHOTO OTHOIICHUS K ACSITENFHOCTA YUPEXKACHUS B OOIIECTBEHHOM CO3HAHUH, a TAK¥KE
CIIOCOOCTBYET TOBBIIMICHUIO OOIIECTBEHHOTO CO3HAHUS W HPABCTBEHHOCTH PAOOTHHUKOB, WX
CaMOKOHTPOJISI.

1.6. Konexc npu3BaH MOBBICUTH 3 (HEKTUBHOCTH BBIIOJIHEHHS PAOOTHUKAMH Y UpEKICHUS
CBOMX JOJDKHOCTHBIX 00sI3aHHOCTEH.

1.7. 3nanune u coOmoaeHre paboTHHUKOM YupexaeHus Komekca siBiseTcss oMHUM W3

KpUTEPUEB OLIEHKU KayecTBa ero NpodeccnoHaabHOM 1eATeIbHOCTH U CIYKEOHOI0 OBEICHUS.



1.8. Hacrosmuii Kogekc mNOMISKUAT OMyONMKOBAaHUIO Ha O(UIMATLHOM CaiTe

VYupexaenus B H”HGOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn HTEepHeT.

1. OcHOBHbIE NIPUHUMIIBI M MIPABUJIA CJIYKEOHOT0 MOBeAeHUsI PA0OTHUKOB
Yupexnenus

2.1. PaboTHMKHM Y4YpeKIeHHsS, CO3HaBasi OTBETCTBEHHOCTh II€pPE]l TOCYAapCTBOM,
OO0IIIECTBOM U IpaXkJ1aHaMH, 00s3aHBbI:

2.1.1. WUCHONHATH JOJDKHOCTHBIE OO0S3aHHOCTH JOOPOCOBECTHO UM Ha BBICOKOM
npodeccuoHaTbHOM YPOBHE;

2.1.2. cobnronate TpeboBaHMs 3aKOHOAATENbCTBA Poccuiickoit Penepanuu 1 BHyTPEHHUX
PETYJIATUBHBIX JOKYMEHTOB Y UpEXKICHUS;

2.1.3. ocymiecTBIsATH CBOIO ACATEIBHOCTD B MIpejieiaX CBOMX IMOJHOMOYUN U MOJTHOMOYUH
Yupexaenus;

2.1.4. mpu HCIOTHEHWU JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh MPEATIOYTCHHS
KaKUM-JTH00 MPO(eCCHOHAIBHBIM MM COLMAIBHBIM TPYIIaM M yUPEKISHUSIM, OpraHH3aIusiM,
ObITh HE3aBUCHUMBIMU OT BIMSHHUSA OTICNIBHBIX JOJDKHOCTHBIX JIMII M aAMHHHCTPATUBHOTO
JIaBJICHUS;

2.1.5. cobmoparte couLMadbHYIO CHPABEIJIMBOCTb W PAaBHOIPABHO PaCHpPENENsTh
COLIMAJIbHBIE PECYPCHI C LIEIbI0 PACUIMPEHUs BEIOOpa M BO3MOYKHOCTEHN JJIsl BCEX KOHTPAreHTOB, B
TOM 4YHCIe, /Ui HEHMMYIIMX, COIMAIbHO YA3BUMBIX M JAPYTUX JIMI, OKa3aBIIUXCS B TPYIHOM
KU3HEHHOW CUTyalluu;

2.1.6. wuckmoyaTth JAEWCTBUS, CBSI3aHHbIE C BIMSHMEM KaKUX-THMOO  JIMYHBIX,
MMYILECTBEHHBIX ((PMHAHCOBBIX) W MHBIX HHTEPECOB, MPEMATCTBYIOUUX JOOPOCOBECTHOMY
WCTIOJTHEHUIO JI0JKHOCTHBIX 00s13aHHOCTEH;

2.1.7. cobmonaThb NpU MCIOJHEHUU JIOJDKHOCTHBIX OOS3aHHOCTEH YyCTaHOBIIEHHBIE
(dbenepaibHBIMU 3aKOHAMHU, THBIMH HOPMAaTHUBHBIMU TTPaBOBBIMH akTaMu Poccuiickoit denepamnuu
1 YupexJIeHus: OTpaHUYEHUS U 3alpeThl;

2.1.8. cobuto1aTh HEUTPATILHOCTH, HCKIIFOYAIOIYIO BO3MOXXHOCTD BIMSIHUS HA CITYKEOHYIO
JeSITeIbHOCTh PEIICHUN MOJIUTUYECKUX NMapTUi, MHBIX OOIIECTBEHHBIX 00bETUHEHUH;

2.1.9. cobmogath HOPMBI CITYKEOHOW M TPO(PECCHOHATILHON ITHKH, TMPABHJIA JCIOBOTO
MOBEJICHUSA B OOIIEHUS;

2.1.10. nposBAATH KOPPEKTHOCTH M BHUMATEIBHOCTD K I'PaXk/J1aHaM U JOJKHOCTHBIM JINLIAM
IpU CITyXKeOHBIX KOHTAKTaX ¢ HUMH; IPUHUMATh MEPHI 110 HEJOMYLICHUIO JIF000H BO3MOKHOCTH
BO3HHUKHOBEHHUS KOH(INKTa UHTEPECOB;

2.1.11. He momyckarbh KOPPYHIMOHHOTO NMOBEIACHUSA, B TOM YHCJIE BO3JEPKUBATHCS OT

MOBCACHUS, KOTOPOC MOKCT BOCIIPUHHUMATBHCA OKPYKAIOMIUMHU KaK O6CH_IaHI/IC WJIN IPCAJIOKCHUC



Ja4¥ B3SATKHA JTUOO KaK COTJIacke MPHUHATH B3ATKY, WIIM KaK Mpoch0a (HaMeK) O Jade B3SATKH, a
TaKXe MPOTUBOACHCTBOBATH JIIOOBIM MPOSBICHUAM KOPPYILUHU U MPOYUM 3J10yNOTPEOICHUAM B
Yupexaenuu;

2.1.12. yBenomIIsATh JOHKHOCTHOE JIMIO YUPEXKIEHHs, OTBETCTBEHHOE 32 NMPO(UIAKTUKY
KOPPYIIMOHHBIX W WHBIX IPAaBOHAPYLICHWH, OpPTraHbl MPOKYpaTypbl M HHBIE (eaepaabHble
rOCyJJapCTBEHHbIE OpraHbl 000 BCEX clydasx OOpalleHus K HUM KaKMX-JIMOO JIMI[ B LEJSIX
CKJIOHEHMS K COBEPILEHUIO KOPPYINLIMOHHBIX IPAaBOHAPYIIEHUH;

2.1.13. He3aMeIUIMTENbHO YBEAOMIISTH CBOErO HEMOCPEACTBEHHOI'O PYKOBOJIUTENS, a
TaKXXe JOJDKHOCTHOE JIMIO YUpPEXACHHUS, OTBETCTBEHHOE 33 MPO(MIAKTUKY KOPPYIIIHMOHHBIX U
UHBIX [PaBOHApPYIIEHWH O CTAaBUIMX M3BECTHBIMM (pakTax KOHQUIMKTa HWHTEPECOB MU
KOPPYILMOHHBIX MPOSIBICHUH B YUpexaeHUH, 00CTOATENbCTBAX M JAeHCTBUAX (Oe3neiicTBUm)
paOOTHUKOB VYUpexXIEHUS W TPEThbUX JIMI, MOCITYXMBIIUX WJIA CIIOCOOHBIX MOCTYXUTh
NPUYMHAMH BO3HHUKHOBEHHUS B YUPEKICHMHM KOH(IIMKTa WHTEPECOB W/WIIM KOPPYIMIIHOHHBIX
IPOSIBJICHUH, a TAK)Ke O IPUYMHEHUH (BO3MOXXHOM IPUUMHEHUHN) BpeAa Y UpeKICHUIO;

2.1.14. noBOAUTH N0 CBEACHUS HENOCPEICTBEHHOIO WJIM BBIIECTOSILET0 PYKOBOIUTEIS
MHPOPMALMIO O TOM, YTO KaKOe-TMOO JUIO Mpeaiaraet pabOTHUKY YUPEXKICHHS COBEPIIUTH
HE3aKOHHBIM, HEMPaBOMEPHBIN UM NMPOTUBOPEUAIIN TPeOOBaHUAM K CIyKEOHOMY IOBEIEHUIO
IIOCTYNOK MJIM KakKUM-IHOO MHBIM 0OOpa3oM HapylIUTh 3aKOHOJIATENIbCTBO Poccuiickoit
@enepanun 1 Hactoaumii Kogekc, o r00bIX CTaBIIMX H3BECTHBIX (pakTax B OTHOIIEHUM
COBEpIICHHbIX JHOO TOTOBSALIMXCA NPAaBOHAPYIIEHUH CO CTOPOHBI JPYIMX paOOTHUKOB
VYupexnenus (ecau uMmeromasicss UHQopmanus He TpeOyeT yBeAOMIJIEHMSI COOTBETCTBYIOIIETO
pyKoBouTENs cornacHo noamyHkTam 2.1.13. u 2.1.14. HacTosmiero ab3ana);

2.1.15. He pa3rnamarb W HE MCIOJB30BaTh HEHaJUIekKalluM o00pa3oM CBEIEHUS,
OTHECEHHBIE 3aKoHOAaTenbcTBOM Poccuiickoil denepanun kK cBeJeHUSAM KOH(PHAECHUINATHHOTO
XapakrTepa U ciykeOHyr nH(popMalnio (CBeIeHNs OrPaHUYEHHOTO PAaCIPOCTPAHEHHUS), a TaKKe
UHBIE CBEJICHHSI, CTABILINE U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYAOBBIX 00sI3aHHOCTEH;

2.1.16. He nomyckaTb OKa3aHUs BO3ACHUCTBHUA HA CBOMX KOJUIET B ILENAX NPUHATHS
MPOTHBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS;

2.1.17. BO3mEpKHMBAThCA OT TOBEACHHUS, KOTOPOE MOTJIO Obl BBI3BaTh COMHEHHE B
JTOOPOCOBECTHOM HCIIOJIHEHHHM TPYAOBBIX OOS3aHHOCTEH, a Takxke H30eratb KOHQIMKTHBIX
CUTyallui, CHOCOOHBIX HAHECTH YIIepO penyTaliy WX aBTOPUTETY paOOTHHUKOB YUpEeKJICHHS
u/unm YUIpexIeHuIo;

2.1.18. He pomyckaTh NpPOSBIEHUI Qopmann3Ma, BBHICOKOMEpHUS, HEYBAKUTEIBHOIO
OTHOILIEHMS K 3aKOHHBIM MPochk0aM U TpeOOBaHUAM I'paX/laH B CBS3U C UCIOJHEHUEM TPYIOBBIX

00s13aHHOCTEH;



2.1.19. BO3mepXkuBaTbCS OT MYOJUYHBIX BBICKA3bIBAHWUW, CYXIEHHUW U OIEHOK B
OTHOIICHUU YUpEXKJIEHUS, €CITU 3TO HE BXOJUT B 00S3aHHOCTH paOOTHUKA;

2.1.20. cobmonaTh KOH(HUICHIMAILHOCT, MH(OpPMAIMU O KOHTPAreHTe, Kacaromencs
YCIIOBUM €ro JKU3HEACSATEIbHOCTH, JIMYHBIX KAa4eCTB W MpoOJieM, MPUHUMATh MEphI Ui €€
obecreucHus;

2.1.21. He UCTIONB30BATH CITYKEOHOE MOJIOKEHHE AJI OKa3aHUsl BIUSAHUA HA JESTEIbHOCTD
rOCy/IapCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CAMOYIPABICHUS, OPraHUu3alMii, JOIKHOCTHBIX
JIUL, TOCYJApPCTBEHHBIX W MYHUIMHAIbHBIX CIYXKal[UX IPU PEUICHUU BOMPOCOB JUYHOTO
Xapakrepa;

2.1.22. yBaXUTEIbHO OTHOCUTHCS K JESITEIBLHOCTU MPEICTaBUTEIEH CPEICTB MacCOBOM
uHpopmanud Mo MHPOPMHUPOBAHUIO oOIIecTBa O paboTe YUpexJeHHs, a TaKKe OKa3bIBaTh
COJICUCTBHE B TIOJYYCHHUH JTOCTOBEPHOM MHPOPMALIUK B YCTAHOBICHHOM IMOPSIKE;

2.1.23. TOCTOSIHHO CTPEMHTHCS K OOECIIEYCHHI0 KaKk MOXKHO Oosee 3(pPeKTHBHOTO U
SKOHOMHOTO DPAaclopspKeHUs: (MHAHCOBBIMU CPEJCTBAMHU, MHBIM HMYIIECTBOM, MaTepUaibHO-
TEXHUYECKUMHU U APYTUMU pecypcaMu Y UpeKIeHUs;

2.1.24. He UCOJIb30BaTh UMYIIIECTBO Y UPEKACHUS B IIEJISIX, HE CBA3AHHBIX C HCTIOTHEHUEM
TPYIOBBIX 00S3aHHOCTEH, a TAK)KE HE TIepelaBaTh €r0 B TAKKUX IEJISIX WHBIM JIHIIAM;

2.1.25. cobnronath MPUHIMIIB U TpeOOBaHUs, yCTaHOBICHHBIE DeepallbHBIMU 3aKOHAMU
or 18 mrons 2011 r. Ne 223-03 «O 3akynkax TOBapoB, pabOT, YCIyr OTAEIbHBIMHU BHJIAMU
ropunuyeckux Juiy u ot 5 anpens 2013 r. Ne 44-@3 «O koHTpaKTHOM cucteMe B chepe 3aKyrnok
TOBapoOB, paboOT, yCIyr sl OOECTIEYEeHHS TOCYHapCTBEHHBIX M  MYHUIMIAIBHBIX HYXKI»
W3/1aHHBbIE B COOTBETCTBMU C HUM BHYTPEHHHE PETYJISTUBHBIE JOKYMEHTBI YUpPEKIEHUS, HE
CO3/1aBaTh CBOMMHU JCUCTBUSIMH HEOOOCHOBAHHbBIE MPEUMYIIECTBA A KaKUX-TUOO yJYaCTHHUKOB
3aKYTIOK.

2.2. PaboTHuUK VYupexaeHUs, HaJCIEHHbI OpraHu3allMOHHO-PacCHOPSAUTEIbHBIMU
MOJIHOMOYUSIMU TI0 OTHOIIEHUIO K JAPYTUM paOOTHUKAM YUpEKACHUS, JOJDKEH OBbITh ISl HUX
o0pa3iom npodeccuoHanu3Ma, 0e3ynpedHon permyTaiu, CBOUM JINYHBIM MTOBEICHUEM T0/1aBaTh
MIpUMEpP YE€CTHOCTH, OECTIPUCTPACTHOCTH U CIIPABEIJTUBOCTH.

2.3. PabotHuk VYupexIeHHUs, HaAEJICHHBbIH OpraHU3alMOHHO-PACIOPAIUTEIbHBIMU
MOJIHOMOYUSIMU TI0 OTHOIICHUIO K IPYTUM paOOTHUKAM Y UPEKICHUS:

2.3.1. mpuHMMaeT Mepbl MO NPEIOTBPALICHUI0 U YPETYJIUPOBAHHUIO B KOJIJIEKTHUBE
KOH(JIMKTA HHTEPECOB, TIO MIPEAYIPEKICHUIO KOPPYIIIUH, BKIIFOUAs MEPHI 10 MPEIOTBPAIICHHUIO
KOPPYIIIMOHHO-OITACHOTO TTOBE/ICHNS,

2.3.2. coeNCTBYET YCTAHOBJICHHUIO U MOAIEPKAHUIO B KOJUIEKTUBE 3/I0POBOT0 MOPaIbHO-

IICUXOJIOTMYCCKOI'0 KiinMara,



2.3.3. npu ompenencHu oObeMa M XapakTepa IMOpydyaeMod JpyruM pabOTHHKaM
YupexxaeHuss pabOThl PYKOBOJACTBYETCS TPHUHIIUIIAMU CHPaBEIJIUBOCTH, Y4eTa JIMYHBIX U
JIETIOBBIX Ka4eCTB, KBATH(DHUKAIINU U OTBITA [TOTIMHECHHBIX;

2.3.4. He AOMYyCKaeT MO OTHOLICHHWIO K MOJAYMHEHHBIM pAaOOTHHKaM HEOOOCHOBAaHHBIX
npeTeH3uii, a Takke GakToB rpyOOCTH U OECTAaKTHOCTH;

2.3.5. mposiBIisieT 3a00Ty O MOTYMHEHHBIX, BHUKAET B HX IPOOJIEMBI U HYXJIbI, COJICHCTBYET
NPUHATUIO 3aKOHHBIX W OOOCHOBAHHBIX PEUICHUH, CIIOCOOCTBYET MPO(ECCHOHALHOMY H
JOJDKHOCTHOMY POCTY PaOOTHUKOB;

2.3.6. oka3bIBaeT MOAJEPKKY U MIOMOIIb MOJIOJBIM CIIEIIUATICTAaM (C OMBITOM PabOTHI 110
3 neT) B nproOpeTeHNH MpodhecCuOHaIbHBIX HaBBIKOB;

2.4. PabGoTHuKM VYupexIeHUus, HaJeJICHHbIE OPraHU3allMOHHO-PACTIOPSAUTEILHBIMU
MTOJTHOMOYHSIMH 10 OTHOIICHHUIO K APYIHUM pabOTHHUKAM, HECYT OTBETCTBEHHOCTb B COOTBETCTBUH
C 3aKoHOJaTeNbcTBOM Poccmiickoii ®enepanuu 3a JACUCTBUS WM OC3ACUCTBUS MOMYNHECHHBIX
COTPY/ZIHUKOB, HAPYIIAIOIIUX IPUHIIUIIBI STUKH U TIPABUIIA CITY)KEOHOTO TIOBEJICHHUSI, €CJTH OHU HE

MIPUHSIINA MEp, YTOOBI HE TOMYCTUTh TAKUX ACHCTBHI UiIN Oe3/1eHCTBUI.

I1]. DTuka noBexenus paGoTHHKOB YupexKIeHUs

3.1. PaGoTHuKH YUpeXACHUS B CBOCH NEATETBHOCTH HCXOAAT M3 KOHCTHTYIIMOHHBIX
MOJIOKEHUN O TOM, UTO YEJIOBEK, €r0 MpaBa U CBOOOIbI ABIISIOTCS BBICIICH IIECHHOCTHIO, U KaXIbIi
rpaXJaHUH UMEET IPaBO Ha HEPUKOCHOBEHHOCTh YaCTHOM JKHU3HHU, IMYHYIO U CEMEWHYIO TaliHy,
3alUTy Y€CTH, JOCTOUHCTBA, CBOETO JOOPOr0o HMEHHU.

3.2. PaboTHUKYN YUpeKIeHHS:

3.2.1. o0s3aHbl coOMIOATh OOIICNPUHATHIE STHUECKHE HOPMBI M MpPaBUiIa JIEIOBOTO
MOBE/ICHUS, OBbITh BEXIUBBIMHU, A00POKENATENbHBIMU, KOPPEKTHBIMH, MPUHIUTHAILHBIMH,
BHUMATEJILHBIMH, TPOSBIATh TEPHUMOCTh M HENPEAB3SATOCTh B OOLICHWH C TpaXJIaHAMH |
KoJuleraMu, pabOTHUKaMU IPYrUX OpraHu3aluii;

3.2.2. mpusBaHbl CHOCOOCTBOBaTh CBOMM IIOBEJCHHEM YCTAHOBIIEHHIO B KOJUIEKTHBE
JITIOBBIX B3aUMOOTHOILIECHHH, OTHOIIEHUI MapTHEPCTBA, B3aMMOYBAXXEHHMS M B3aUMOITOMOIIIH,
KOHCTPYKTUBHOT'O COTPYJHHYECTBA APYT C IPYTOM.

3.2.3. NOJKHBI IPOSIBIIATH YBaKEHHE K 00bIYasM U TPAIULUSAM HapOJI0B
Poccun u Apyrux rocyaapcTB, YUYMTHIBaTh KyJIbTYpHbIE U HHBIE OCOOCHHOCTH pa3IHYHBIX
STHUYECKHX, COIIMATIBHBIX TPYII U KOH(pECCUA;

3.2.4. 00s3aHBI CTPEMUTHCS B JIIOOOH CUTYaIlMU COXPAHSITH JUYHOE TOCTOMHCTBO, OBITh

00pa3moM moBeaeHus, JOOPOMOPSIOUYHOCTH U YECTHOCTH BO BCeX cdepax 00IIeCTBEHHON KU3HH,



3.2.5. NOmKHBI N30€eraTh JUYHBIX U (PMHAHCOBBIX CBSA3EH, CIOCOOHBIX HAHECTH YIIEPO HUX
YeCTU U JOCTOUHCTBY, pEIyTalluu Y UpeKICHUs;

3.2.6. He monmycKaTh NMPUHSATHUS MUILU, KYpPEHHUs BO BpeMsl CIIy>KeOHBIX COBEIIaHUM, Oece],
MHOTO CITy>KEOHOTO OOILICHUS C TPAXKTaHAMH.

Kputuka nMerommxcs HeIOCTaTKOB B pabOTe€ CO CTOPOHBI PYKOBOJUTENS WJIM KOJUJIET
JOJKHA OBITH OOBEKTUBHOM, B3BEIICHHOM, TPUHIMITUATILHON U C TOHUMAaHUEM IPUHUMATHCS TEM
paboTHUKOM YUpekJIeHHs, K KOTOpOMY OHa OOpalieHa.

3.3. Ilpu UCHOTHEHHH TPYIOBBIX OOS3aHHOCTEH  paOOTHUKH  YUpPEKICHUS
BO3JIEP)KUBAIOTCS:

3.3.1. ot 11000T0 BU/IA BHICKAa3bIBAaHUHN M JCHCTBUN JUCKPUMHUHAIIMOHHOTO XapakKTepa Io
MpHU3HAKaM [I0JIa, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa, TPAXKIAHCTBA, COLMAIBHOTO,
MMYIIECTBEHHOTO WM CEMEMHOTO IOJIOXKEHHUS, UCXOJ U3 TMOJMTHUYECKUX WM PETUTHO3HBIX
MPEINIOYTEHN, pOAa 3aHITUN U UHBIX UMEIOLIMXCS Pa3JIMunii;

3.3.2. ot rpy0oCTH, IPOSABIECHUN MPEeHEOPEKUTETLHOTO TOHA, 3aHOCYMUBOCTH, MPEB3SITHIX
3aMeuyaHuil, MpeabsIBICHUS HEMPABOMEPHBIX, HE3aCTY)KCHHBIX OOBUHEHHUIA,

3.3.3. oT yrpo3, OCKOPOUTENIbHBIX BHIPAXKCHUHN UITU PEILIUK, ICUCTBUHN, OT HCHOPMATUBHON
JIEKCHKH, TPENSATCTBYIOIUX HOPMAJIbHOMY OOIICHUIO WM MPOBOLMPYIOUIUX MPOTHUBOIIPABHOE
MOBE/ICHHUE.

3.4. PaGotHuku VYupexIeHHS IOKHBI OBITh BEXKIUBBIMH, J10OpOKEIaTeIbHBIMU,
KOPPEKTHBIMHU, BHUMATEIbHBIMH W TPOSBIIATH TOJEPAHTHOCTh B OONICHHH C TPAXKIAHAMH WU
KOJUIETaMH.

3.5. He nmomyckaercsi oOcyxkaeHne pabOTHUKAMU HEOCTATKOB M JIMYHOM KH3HU CBOUX
KOJUIET.

3.6. TloBenenue paboOTHWMKA BCerma M TMPU JHOOBIX OOCTOATENHCTBAX JOJDKHO OBITh
Oe3ymnpeyuHbIM, COOTBETCTBOBATH BBICOKMM CTaHAapTaM NpodeccruoHanu3mMa U HPaBCTBEHHO-
ATUYECKUM TMpUHIMNaM. HUYTO HE AOKHO TOPOYUTH JAETOBYIO PEMyTAlMI0 U aBTOPUTET
paOoTHUKA.

3.7. PaGoTHHKY NpeANHUCHIBAETCS: TOCTOSIHHO KOHTPOJIMPOBATh CBOE MTOBEACHHE, YyBCTBA
W OMOITMH, HE IMO3BOJISS JTUYHBIM CHMITATUSAM WM aHTUIIATUSAM, HENPHI3HU, HACTPOCHHUIO HITH
JpY>KECKUM YyBCTBaM BIUSTh HA CIYy)KEOHBIC PEUICHUS, YMETh MPEIBUIETh MOCIEIACTBHUSI CBOMX
JNEUCTBUI M pelleHui; oOpam@aThCs OJMHAKOBO KOPPEKTHO C KOJUIETaMHU, PYKOBOJCTBOM
HE3aBHUCHUMO OT UX CITYKEOHOTO FIIM COITUATBLHOTO TTOJIOKEHUSI.

3.8. B mpomiecce TenedoHHOTO OOIIEHHS TOJKHBI OBITH COOJTIOICHBI CIISYIONTNE MMPaBUJIA;

- Ha BXOOAIIUC 3BOHKHU CJIICAYCT OTBCUATh KaK MOJKHO 6BICTpee, IIpH OTBCTC HA3BIBATH

CBOC UM



- IIpU 3BOHKE B JpyTrye OpraHu3aluyd HeoOX0AUMO Ha3BaTh CBOIO (PaMUIIUIO U UM,
JOJDKHOCTh, O3BYYHTh Ha3BaHHE YUpPEXKICHHs, CIPOCUTh, YAOOHO JH CcOOECeTHUKY

pas3roBapruBaTth B I[aHHBIfI MOMCHT,
= 3aKaH4YMBaTh pa3roBOp, KakK MpaBHJIo, JOJIKCH HO3BOHI/IBH_II/H>'I;

- €CJIM BOIIPOC, IO KOTOpOoMYy PabGoTHUKY HEOOXOUMO CBSA3AThCS C KOJUIETaMH WA
BHEITHUMH MPEACTABUTEISIMU HE SBIISICTCS CPOYHBIM, CIIEAYET OTJaBATh MPEAIOYTEHUE CBSI3U TI0
ANEKTPOHHOU TouTe. Ecnm ke BONpOC SBJISETCS CPOYHBIM, OJHAKO IMPH 3TOM HEOOXOIMMO
JIOHECTH JI0 coOeceHruKa 000N 00beM HHGOPMAIINH, TO TeISPOHHBIA 3BOHOK JIOJDKEH OBITh
MpeIBapeH JJICKTPOHHBIM COOOIICHHEM, COJACpIKAIIMM 3Ty HH(OPMALMIO B HEOOXOIMMOM
00BeEME;

- 00CyKIeHHE C KOJUIeTaMH JIMYHBIX BOIPOCOB, PEIICHUE IMIHBIX ITPOOJIEM, a TAKKE
JIUYHBIE Pa3rOBOPHI 110 TeneoHy B pabodee BpeMsi paclieHUBAIOTCS KaK HEPETJIaMECHTHPOBAHHBIC
IIEPEPHIBHI.

3.9. Buemmnuii Bujg pabOTHMKOB YupekIeHHs IIPH HCIOIHEHMH HMH TPYIOBBIX
00s13aHHOCTEH, B 3aBUCHMMOCTH OT YCIOBHA WX WCIIOJIHEHHS, JOJDKEH CIOCOOCTBOBAThH
YBOXHUTEILHOMY OTHOIICHUIO TPAXKIAAH K YUPEKICHHIO, COOTBETCTBOBATH OOIICTIPUHATOMY
JICIIOBOMY CTHJIFO, KOTOPBIA OTIUYAOT OQPUIHAIBHOCTD, CACPXKAHHOCTh, TPAJIUIIMOHHOCTS,
aKKypaTHOCTh. PabOTHHKM  YUpeKICHHS COONIOJAIOT  Pa3yMHYKO  JOCTaTOYHOCTh B

HCIIOJIb30OBAHUU KOCMCTUKH, FOBCIIUPHBIX WU3JIETUHA U UHBIX YKpaHIeHPlﬁ.

V. 3akmounTenbHble moJ10KeHUs

4.1. Ecnu y paboTHMKa YUpexkaeHUs BOSHUKAIOT 3aTPyAHEHHs B OTHOUICHUM TIOHMMAHHUS
aubo TpUMeHeHWs monoxkeHud Kogekca, OH BhpaBe O0OpaTUTLCA 3a KOHCYIbTAaLHEH
(pa3bACHEHMAMH) K CBOEMY HENOCPEACTBEHHOMY PYKOBOIMTEINIO, 4 TAKKE K JOJHKHOCTHOMY JIHILY
VupexieHus, OTBETCTBEHHOE 3a IPOPUIAKTHKY KOPPYIIIIHOHHBIX M MHBIX IIPaBOHAPYIIEHHMIA.

4.2. PyKOBOOWTENIN BCEX YyPOBHEl He MMEIOT IpaBa CKPHIBATH OT BBINIECTOSIIETO
pyKkoBoACTBa (aKThl HEHAUIEKAIETO HCIONHEHUS MX IOJYMHEHHBIMH — paOOTHHKAMM
VupexIeHus TPyIOBBIX 003aHHOCTEI.

4.3. PyKoBOQMTENN BCEX ypOBHEN YUpexkIeHHs He JOJDKHBI IOMYCKATh IIPECIIEN0BAHMIE
pabOTHUKOB YUpeKJIeHHs 3a yBEJOMJIECHHE WIM MHOOPMHUPOBAHHE COOTBETCTBYIONIETO
PYKOBOJHUTES, IpeaycMOTpeHHoe HacTosmuM Kogekcom. B To ke BpeMs He00X0 1Mo ITpecekaTh
MOOBIE TMONBITKM PACIPOCTPAHEHHUs 3aBEAOMO JIOKHOM HH(MOPMALUM, HEIPOBEPEHHBIX HIIH
HEIOATBEPKIEHHBIX (DAKTOB C IIENBI0 OMOPOYHUTH PAOOTHUKA YUPEXKICHHUS, HE3ABHCHMO OT €T0

JOJIKHOCTH.



4.4. Ha paboTHuKa YdpexaeHHs HE MOKET OBITh HAJIO)KEHO TUCIUTIIMHAPHOE B3bICKAHHE
3a MpeocTaBieHne nHpopManuu o HapyiieHuu Kojekca, 3a KpUTUKY PYKOBOAMTEIIS WU KOJIIET

110 06CT05IT€J'II>CTBaM, npeaAyCMOTPECHHBIM HACTOAIIUM KOI[GKCOM.

V. OTBeTCTBEHHOCTHh PA0OTHHKA YupexaeHus 3a Hapymenue Kogexca
5.1. Hecobmntonenue Konexkca MOXeT NPUBECTH K AUCHUIUITMHAPHBIM CAaHKIIUSIM — BIUIOTH JI0
YBOJIBHCHI/ISI - B COOTBETCTBHU C ﬂCﬁCTByIOHIHM TPYI[OBBIM 3aKOHOAATCIIbCTBOM PO un
JIOKaJTbHBIMU HOPMAaTHBHBIMU aKTaMH.
5.2. B ciyyasx, mpeayCMOTpPEeHHBIX (eaepaabHBIMU 3aKOHAMH, HAPYIICHHE TOJIOKCHUI

Kozexkca BieueT npuMeHeHHe K paOOTHUKY YUpeKIEHUS MEP I0PUANUYECKON OTBETCTBEHHOCTH.



